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2026 Capital Programs Process 
Roundhouse Foundation

Invited Grant Details - Please Read!
Thank you for submitting a Letter of Inquiry (LOI) for your capital project to Roundhouse 
Foundation. We'd like to invite you to submit additional application materials that reflect 
the amount and purpose outlined below.
Please note:

• The amount below may differ from the amount requested in your original project 
submission.

• Invitation to complete this application does not guarantee funding at the invited 
amount.

• If you have any questions, please contact us: grants@roundhousefoundation.org.

Invited Grant Amount
Building Maintenance: Up to $25,000. 
New Construction: Up to $100,000.
Character Limit: 20

Invited Grant Purpose
Character Limit: 250

Project Details
Project Name*
Character Limit: 50

Roundhouse Representative*
Please enter the name(s) of the Roundhouse representative(s) you have been working with.
Character Limit: 250

Describe any changes to your project since submission of the original LOI.*
Character Limit: 5000

Project Budget*
Upload an itemized and detailed project budget (must use required excel template).
Please ensure the project budget includes the following:

• Expenses for the project 

https://roundhousefoundation.org/wp-content/uploads/2022/01/BudgetTemplate2022.xlsx
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• Income, including the current status of each (planned, pending, or committed)
o Income can include financial support, in-kind, support, volunteer support, 

partnerships, or referrals.
Budget should reflect the invited grant amount offered by Roundhouse Foundation.
File Size Limit: 6 MB

Organization Information
Board of Directors/Governing Body*
Upload a list of your Board of Directors or Governing Committee. List should include names, 
roles and terms. 
File Size Limit: 3 MB

Organization Annual Budget*
Upload an approved operating budget for your organization. Budget should reflect both real 
and anticipated income and expenses.
File Size Limit: 3 MB

Total Annual Expense Budget*
Character Limit: 20

Mission & Vision*
Please include your organization's mission and vision statement(s), if developed. Otherwise, 
briefly describe the purpose of your organization.
Character Limit: 1000

Commitment to Community Equity*
What does equity mean for your organization? How are you working to include people who 
may have been excluded in the past, both internally within your organization and through your 
outreach & programs?
Character Limit: 1000

Creating Safe Environments for Children*
Is your organization a youth-serving organization, where your staff/volunteers interact with 
children as part of your operations or programs? Or, in other words, are children and youth a 
primary population you seek to serve with this project or in your programs?
If YES is selected, a new section will appear to learn about your youth protection policies and 
training.
Choices
Yes
No
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Letters of Support & Supplemental Information
• Use this space to upload any additional documents supporting your project proposal 

(e.g. letters of support, contractor estimates, logic models, flyers or publications, 
timelines, etc.)

• We encourage you to combine multiple files into one single PDF file (click here for 
instructions), or include a PDF document with embedded links. You can email any 
documents that do not fit in this space to grants@roundhousefoundation.org.

ADDITIONAL DOCUMENTATION IS REQUIRED FOR:
• Government Entities (e.g. school district, municipality, some library districts): Upload a 

W-9 as one of the attachments below.

• Projects working directly with K-12 schools: Upload a letter of support from the 
school(s) you will be partnering with. Please make sure to request it from the school in 
advance and with consideration to school breaks.

Upload 1
File Size Limit: 6 MB

Upload 2
File Size Limit: 6 MB

Upload 3
File Size Limit: 6 MB

Additional Information
If you have other information to support your application, please describe in the text box 
below. If you would like to tell the story of your proposal in an audio or video format, please 
include a link to the file(s) in the text box below.
Character Limit: 5000

Authorized Signature
Important! By entering data into the following field calling for insertion of your Name, Title, and 
Date, you are:
(1) representing that you are an officer or other agent for the Applicant duly authorized to 
enter into legally binding agreements on behalf of the Applicant.
(2) agreeing to submit this grant application in an electronic form on behalf of the Applicant 
which shall be bound by its contents as an electronic transaction.
(3) agreeing that you provided true, accurate, current and complete information.
(4) agreeing that your insertion of data into these following fields constitutes an electronic 
signature.
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Name, Position Title, Date*
Character Limit: 250

Commitment to Creating Safe Environments
Creating Safe Environments for Children

• This section will only appear if you select YES to the 'Creating Safe Environments for 
Children' question in the 'Organization Information' section of this application.

• We know that all organizations working with community members have participant 
safety at the center of their work -- especially those organizations working with children. 
Please briefly share the policies and practices you have in place that protect the mental 
and physical health of youth while they are in your care.

• If you have any questions, please contact us: grants@roundhousefoundation.org

What is your organization's screening policy when hiring new staff and 
volunteers?
Character Limit: 1000

How does your organization share policy information with staff and volunteers? 
With parents?
Character Limit: 1000

Does your organization currently train staff and volunteers in child sexual abuse 
prevention?
If so, which training program is used and how often are they trained.
Character Limit: 1000

Applicant Feedback (Optional)
The following questions seek applicant feedback that will assist us in evaluating the 
effectiveness of our online application process. We encourage you to be as honest as possible. 
Answers provided in this section will not affect your organization's chances of being awarded a 
grant through the Roundhouse Foundation. We appreciate your time and feedback.

If you prefer to provide feedback anonymously, click here to be redirected to a google form.

Application Time
How long did it take you to complete this application?
Choices

https://docs.google.com/forms/d/e/1FAIpQLSdD4o1di-wXSNCby7q_g-FPxh098V888jWcy4oQIVfcupqzsw/viewform?usp=sf_link
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Under 4 hours
4 - 8 hours
More than 8 hours

Application Reflection
If any questions or sections proved particularly challenging/time-consuming, please specify 
which one(s) and why.
Character Limit: 250

Process Improvement
What can we do to make our application process easier for your organization?
Character Limit: 250

Additional Comments
If you have any additional ideas for how Roundhouse can support applicants with the grant 
application and reporting process, please share them below.
Character Limit: 250

Thank you. We greatly appreciate your time and constructive feedback.


